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1. OBUIUE ITOJIOKEHUA

Hacrosee [TonoxeHue o nopsake 00paboTKU NEPCOHAIbHBIX JaHHBIX (Haj1ee
- Tlonokenue) B TOCYJApCTBEHHOM O00pa30BATENbHOM YUYPCIKACHUM (Aajice —
Vupexkenne) pa3paboTaHo B COOTBETCTBHH C TpyJOBBIM KOJCKCOM Poccuiickoi
denepanuu, Koncruryumeit Poccuiickoit ®enepannu, ['paxaaHCKUM KOJEKCOM
Poccuiickoii ®eneparmu, deepansubiv 3akoHoM ot 27 urons 2006 r. Ne 149-@3
«O6 undopMaIyy, MTHGOPMAIMOHHBIX TEXHOJOTHAX H O 3aIlUTC MHbOPMALHHY,
desiepanbibiM 3akoHOM OT 27 mions 2006 r. Ne 152-03 «O nepcoHajbHbIX
JaHHBIX», IlpaBuIaMu BHYTPEHHErO TPYHOBOIO pAaclopsjKa YUYpEKACHHUS M
onpe/e/seT NMOpsAOK INOJMyYeHHMs, ydeTa, oOpabOTKH, HAKOIUICHMS M XPaHCHHUS
IICPCOHAJILHBIX JaHHBIX.

Llens pa3paborku IlonoxeHuss - ONpEAENCHHE TOpsAKa 0OpaboTKm
IePCOHANLHEIX  JIAHHBIX pabOTHMKOB ~YUPEXKICHMA M HMHbIX CyOBEKTOB
IIePCOHANIBHBIX JAHHBIX, IEPCOHAIBHBIC JAHHEIE KOTOPBIX TOJUIEXKAT 00paboTke, Ha
OCHOBAHWM TIOJHOMOUHI omepatopa; OOeCIeYeHHE 3alluThl IpaB M CBOOO
yenoBeKa M TIpaXJaHMHA, B T.4. pabOTHHKA YUpexIeHHs, Ipu oOpaboTke ero
epCOHAJILHBIX JaHHBIX, B TOM 4YHCIE 3aIUThl NpPaB Ha HENPHKOCHOBEHHOCTH
YaCTHOM JKM3HM, JIMYHYIO M CEMEHHyIO TaliHy, a TaKKe YCTaHOBJIEHHE
OTBETCTBEHHOCTH JI0JKHOCTHBIX JIMIL, UMEIOILUX JOCTYII K [IEPCOHAJIbHBIM JIaHHBIM,
3a HEBBINOJIHEHHE TPeOGOBaHMN HOPM, PEryIMpyIOMmUX 0OpaboTKy H 3aLuTy
[IEPCOHAJIbHBIX JIaHHBIX.

1.1. Tlopsiaok BBoaa B AeicrBue n n3meHenusn Ilosoxenns

Hacrosimiee [TonokeHHe 1 M3MEHEHHS K HEMY YTBEPXKIAIOTCS PYKOBOAUTEIIEM
Vupexk/IeHHs U BBOJAATCS NPHKa3oM. Bce paGoTHUKH YupexIeHus: OJKHbBI OBITH
03HAKOMJICHBI 1O paciucKy ¢ [1o10KeHHEM U H3MCHEHUSIMH K HEMY.

1.2. OcHOBHBIC IIOHATHS H COCTAB NEPCOHAJbHBIX IaHHbIX PA00THUKOB

Jlns ueneit Hactosuero I1onoxeHus MCIOJIBb3YIOTCs CICAYIONIME OCHOBHBIC
TIOHSITHS:

- NepcoHaJIbHbIE JaHHble paboTHHMKA - JitoOas MHpOpMaLWs, OTHOCALIAACH K
ONpEeNeIEHHOMY WM OIpENessieMOMY Ha OCHOBaHMM TakKoW HH(OpMaLuu
pabOTHMKY, B TOM 4HCIIe ero (paMuims, UMs, OTYECTBO, TOJl, MECHILL, aTa U MECTO
pOXJIeHMs, ajpec, CeMeHHOoe, COLUMaJbHOE, WMYIIECTBEHHOE IIOJIOKCHHC,
obpasoBanme, Tpodeccus, JOXOABL, Apyras uH(bOpManms, HeobXoauMast
paboTOATEIIO B CBSA3H € TPYAOBLIMU OTHOIICHUSIMH;

- 00paboTKa IEPCOHAJIBHBIX JAHHBIX - COOp, CHCTEMATH3ALMA, HAKOILIEHHME,
XpaHECHHE, YTOYHCHHE (oGHOBIIEHHE, M3MEHEHHE), HCII0JIb30BAHMUE,
pacrpocTpaHeHue (B TOM 4HCIC Iepeiada), obe3nrMuMBaHHE, OJIOKMPOBAHHE,
YHHUYTOKEHUE TIEPCOHAIIBHBIX TaHHBIX PAOOTHUKOB Y UPEKIACHHS,

- KOH(HACHIMAILHOCTD IIEPCOHAIBHBIX JAHHBIX - 0043aTeNbHOE 1JIsi COOIIOICHHUS
HA3HAYEHHOI'0 OTBETCTBEHHOTO JIMIIA, IOJYYMBIIErO AOCTYIl K IEPCOHAIBHBIM
JaHHBIM paGOTHHKOB, TpeGOBaHME HE JOIYCKAaTh MX pPacnpocTpaHeHus 0e3
corJiacus pabOTHUKA HJIM UHOTO 3aKOHHOTO OCHOBAHMS;



- pacHpoCTpaHEHHE NEPCOHAIbHBIX [aHHBIX - JICHCTBHUSA, HAIpPABJICHHBIC Ha
nepejauy IepCOHAJIbHBIX JAHHBIX DPAOOTHHKOB OIpPEICICHHOMY Kpyry JIMI
(nepemada NEPCOHAIBHBIX JIAHHBIX) WJIM HA O3HAKOMJIICHHE C IEPCOHAILHBIMU
JAHHBIMM ~HEOTPAHUYEHHOrO Kpyra JIML, B TOM 4HCIe OOHapojoBaHHE
IIEPCOHANbHBIX JIAHHBIX Pa0OTHMKOB B CPEACTBAaX MAaccoBOW MH(OpManuu,
pasMmenienue B MH(OPMAIMOHHO-TEIEKOMMYHMKAIIMOHHBIX ~ CETAX  HIIHM
IIPEOCTABJIEHHE AOCTYNa K IEPCOHAJIBHBIM JAHHBIM PabOTHUKOB KaKHM-IMO0
MHEIM CIIOCOOOM;

- WCIIOJIb30BAHME TEPCOHANBHBIX JIAHHBIX - JeicTBUs  (omepauuu) ¢
EpPCOHAILHBIMM JIaHHBIMM, COBCPIIAEMBIE JIOJDKHOCTHBIM JIMLOM Y YPEKICHHA B
LeIAX INPMHATHS DPENICHWH WM COBEPILCHMS HMHBIX JICHCTBUH, MOPOKAAFOLIMX
IOPHMYECKHE TIOCIEACTBUS B OTHOIICHWM PabOTHMKOB JMOO HMHBIM 00pa3om
3aTparvBaloOLIMX MX MpaBa ¥ CBOOOJBI MIIM IIPaBa U CBOOO/IBI IPYTHX JIHLL;
6JIOKMpOBAHME TEPCOHAJBHBIX [AaHHBIX - BPEMCHHOE IpeKpauieHne coopa,
CUCTEMATH3AIMHI, HAKOIICHUS, UCTIOJIb30BaHHUA, PACIIPOCTPAHCHHUS IICPCOHATIBHBIX
JIaHHBIX paOOTHUKOB, B TOM YHMCJIC UX TEpEAayu,

- YHMYTOXXCHHE IEPCOHATBHBIX JAHHBIX - NCHCTBHs, B PE3YJbTaTe KOTOPBIX
HEBO3MOXXHO  BOCCTAHOBHMTH  COJICp)KAHME  IMEPCOHAJIBHBIX  JaHHBIX B
nH(GOPMALIMOHHON CHCTEME IIEPCOHAIBHBIX JaHHBIX PAOOTHUKOB MIIM B PE3yJIbTATe
KOTOPBIX YHHUYTOXKAKOTCS MAaTEpHUaJIbHBIE HOCHTEIM IIEPCOHAJIBLHBIX JAaHHBIX
pabOTHUKOB;

- 00€3IMYMBAHHUC IEPCOHAIBHBIX JAHHBIX - JI€HCTBUs, B peE3yJibTaTe KOTOPBIX
HEBO3MOYKHO OIPEC/IUTh PUHAUIC)KHOCTh IIEPCOHANILHBIX JaHHBIX KOHKPETHOMY
paboTHUKY;

- 00LIEAOCTYIIHbIC IIEPCOHANBHBIE JAHHBIE - IIEPCOHAIILHBIC HAaHHBIC, HOCTYII
HCOrPaHMYCHHOTO KPYTa JINL] K KOTOPHIM IIPEAOCTABJIEH € COTJIacHsi pabOTHHKA HIIH
HAa KOTOpbIE B COOTBETCTBUU C (pe/IepajbHbIMM 3aKOHAMM HE PACIPOCTPAHSCTCH
TpeboBaHUEe COOJIIOICHUS KOH(DUACHINAIBHOCTH;

- undopMauys - cBeACHUs (COOOLICHWS, JAHHbIC) HE3aBUCHMO OT (DOPMBI HX
IIpeJICTaBJICHMUS;

- JOKyMEHTHpOBaHHas HH(popMalMs - 3aQuUKCHpOBaHHAs Ha MaTepuaJbHOM
HOCMTEJE  IIyTeM  JIOKyMEHTUPOBaHHMs  MHpOpManuMs C  PECKBU3UTaMH,
MO3BOJISIONIMMHU ONPEIEIUTh TaKylo HHGOPMALMIO WM €€ MaTepHallbHbIH
HOCHUTEJTb.

B cocraB IEpCOHAIBHBIX JaHHBIX pPAOOTHUKOB YUPCKICHHS BXOAAT
JIOKYMEHTBI, COIeprKaline MHPOPMALMIO O NAaclOPTHBIX JIAaHHBIX, 0Opa3soBaHMH,
OTHOLIEHUHU K BOMHCKOW 00S3aHHOCTH, CEMEMHOM I10JI05KEHUH, MECTE KU TEJIbCTBA,
COCTOSIHMH 3JI0POBbBS, @ TAKIKE O MPEABIIYIINX MECTaX UX paboThI.

2. KomILieke J10KyMEHTOB, CONPOBOKAAIOLIMHI npouecc opopmiieHus
TPYAOBBIX OTHOLIEHHH Pa0OTHHKA B YUPEeKIAeHHH NPH €ro
npueme, NepeBoe U yBOJIbHEHHH
Undopmanus, npeacrasisemasi pabOTHUKOM NPH TOCTYIIEHMU Ha paboTy B
Vupexaenue, I0JDKHA WMETh JOKyMeHTalbHylo ¢opmy. Ilpu 3akimoveHHH
TPYJOBOTO JIOTOBOpPA B COOTBETCTBUH cO cT. 65 TpynoBoro xonekca Poccuiickoi
deneparuy U0, OCTYyNANIEE Ha PaboOTy, IPEABIBISIET PabOTOAATEIIO:



- NACHOPT WM MHOM JOKYMEHT, YAOCTOBCPAMOLIMH JIMYHOCTb, a TAKXKE KOIHH

CBUJICTEJILCTB O TOCYIAPCTBEHHON PErMCTPALIMM aKTOB IPAXIAHCKOr0 COCTOSHUA,
- TPpYAOBYIO KHHUXKKY, 3a HCK/IIOYCHHCM cjy4acB, Koraga prILOBOIL/'I JOTOBOP
3aKJIIOYAeTCS BIEPBbIE MM pabOTHUK IOCTYmaeT Ha paboTy Ha YCIOBHAX
COBMECTHUTEJILCTBA, JIMOO0 TPY0Basi KHM)KKA y paDOTHHKA OTCYTCTBYCET B CBA3H C €C
yTPaTOW WM 110 JPYTUM IIPUIHHAM;

- CTPaxoBOE CBHJCTEIBCTBO TOCYAAPCTBEHHOTO IIGHCHMOHHOIO CTPaxoBaHMs,
CTPaxOBOM MCIMLMHCKHI IOJHC 0053aTeIbHOT0 MEJAMIMHCKOr0 CTpaxoBaHMs
rpaXkaaH;

- JIOKYMEHTbI BOMHCKOTO yd4eTa - JUli BOCHHOOOSI3aHHBIX M JIMII, HOUIEKAINX
BOMHCKOMY YYEeTy,

- JJOKyMEHTBI 00 00pa3oBaHKH, IPOPECCHOHATIBHON NIEPEIIOATOTOBKE, MOBBILICHHH
kBaIM(DHKALMH, CTAXKMPOBKH, IIPUCBOCHUH y4CHOMN CTEIICHH, YUEHOTO 3BaHMsI (eCIIH
TAaKOBBIE UMECIOTCH);

- CBUJETEJILCTBO O NOCTAHOBKE HA YYET B HAJIOTOBOM OpraHe (pu3n4eckoro Juua 1o
MECTY KMTEJILCTBA Ha TeppuTOpHH Poccuiickoi denepanuu.

[Ipu odopmienun paboOTHHKA B YUpexKJICHUHM PaOOTHHUKOM OT/ea KaJpoB
3anonHsorcs  yHuduuuposanusie ¢opmer T-1 m T-2 «JIluvHas KapTouKa
pabOTHHKA», B KOTOPOH OTPAKAIOTCs CIENyIOUE aHKETHbIC M Onorpaduyeckue
JlaHHble pabOTHUKA!

- obume csenenust (O.M.O. paborHuka, nara pPOXKIACHHUSA, MECTO POXKICHU,
rpaxJIaHCTBO, OOpasoBaHue, npodeccus, crax paboThl, COCTOAHHE B Opake,
IIacCIIOPTHBIC JIAaHHBIC);
- CBEJICHHS O BOMHCKOM Y4ETE;
- JaHHBIE O IIpUeMe Ha padoty;
B najpHEHNIEM B JIMUHYIO KaPTOYKY BHOCSTCS:
- CBEJICHUA O NIEPEBOax Ha APYyTYIo paboTy;
- cBeJleHus 00 aTTecTaluy;
- CBEJIEHMS O MOBBILICHUH KBaJIM(PUKALVH;
- cBeJIEHUs O npodeccuoHaIbHON IIEPEIOAIOTOBKE;
- CBEJIEHMs O Harpajax (II0OLIPEHUsX ), IIOYETHBIX 3BAaHUAX;
- CBeIcHUs 00 OTIyCKax;
- CBEJICHMSI O COLIMAJILHBIX FapaHTHSIX;
- CBEJICHHSI O MECTE KMTEJICTBA U KOHTAKTHBIX Telae(oHaXx.

B oraene xaapoB YUpexIeHUs CO3MAIOTCA U XPAHATCS CICAYIOUINE IPYIIIbI
JIOKYMEHTOB, COJICPIKAIIIMe JAHHBIC O pAOOTHHKAX B €AMHUYHOM WJIH CBOZAHOM BHJIE.

JIOKYMEHTBI, COJICpIKAIUE NIEPCOHAIIBHBIC JAHHBIC PAOOTHUKOB (KOMILICKChI
JIOKYMEHTOB, COIPOBOXKAAIOLIHE POLECC OPOPMIICHHS TPYAOBbIX OTHOIICHHH IpH
npueme Ha paboTy, IEpeBOJC, YBOJLHEHMH; KOMIUICEKC MaTepHaloOB 110
AHKETUPOBAHMIO, TCCTHPOBAHHIO, TIPOBEICHUIO CODECEI0BAHUH C KaHMIAaTOM Ha
JOJDKHOCTD; IIOJJIMHHUKY U KOTTHH IIPUKA30B 110 JUYHOMY COCTaBy; JIMYHbIC JIejIa U
TPY/IOBbIC KHIWKKHM paOOTHMKOB; J€lla, COAEPXKALlMe OCHOBAHMS K IIpHKasy IO
JIMYHOMY COCTaBy; J€la, COJAEpKallHe Marepuajbl aTTeCTaluu pabOTHHUKOB;
CIy’KeOHBIX pacCIENOBaHUH; CIPAaBOYHO-MH(POPMALMOHHbIH OaHK JaHHBIX IO
nepcoHany  (KapTOTeKH, JKypHaJbl); IIOJUIMHHMKM M  KOIIMM  OTHYETHBIX,
AQHAJIMTUYECKUX M CIPABOYHBIX MATEPHANIOB, IIEPEJaBaeMbIX PYKOBOJACTBY



VupexIeHusi, PYKOBOJUTEIISIM CTPYKTYPHBIX [IOApA3ICIICHUH; KOIIMH OTYETOB,
HallpaBJIACMBIX B rocynapCTBCHHBIC OpraHbl CTaTUCTHKH, HAJIOTOBBIC MHCIICKLHH,
BBIIICCTOALLC OPTaHbl YIIPABJICHHUA H APYTHE YUPEIKACHUS).

JIOKyMEHTalus 110 OpraHu3aluy paboThl CTPYKTYPHBIX [MoJpa3/iesICHUN
(I10JIOXKEHHS O CTPYKTYPHBIX TIOAPA3ACICHUAX, [OJDKHOCTHBIC HMHCTPYKIMH
paGOTHMKOB, TpPUKa3bl, PACTIOPSIKCHHS, yKa3aHHs PYKOBOJCTBA VupexieHus);
JIOKYMEHTHI 110 IUIAHUPOBAHUIO, YYETY, aHAIN3y U OTYCTHOCTH B HACTH paboThl ¢

TIEPCOHAJIOM Y UPEKJICHUS.

3. Coop, 06paboTka, 3aLHTA NIEPCOHAJILHBIX JIaHHBIX, HOPSAOK
00paGoTKH U XpaHeHHUs NePCOHAIBHBIX IAHHBIX.
IopsiaoK MoJyueHHs NEPCOHATBHBIX AaHHBIX.

Bce nepcoHalibHbIC JAaHHBIC pabOTHHKA YUPEKICHHS CICHYeT IOTydarh y
Hero camoro. Ecim nepconalibHbIe JaHHbIE pA0OTHHKA BO3MOXKHO MOJIyYHUTh TOJILKO
Yy TPEThEH CTOPOHBI, TO PAGOTHHUK JJOJDKCH OBITh YBCOMICH 00 3TOM 3apaHee U OT
HEro MOJDKHO OBbITh TIOJYYEHO IHMCbMEHHOE corsacue. JIOKHOCTHOE JIMLO
pabotojareis JO/DKHO — COOOMMTH — PabOTHMKY — YUpexueHns O  LCIAX,
IIPEAIOJIaraeMbIX HCTOUHMKAX M CI0C0o0ax MoJly4eHHUs NEPCOHANBHBIX aHHBIX, a
TAKKE O XapakTepe TMOAJICKAIMX IOJYyYCHHUIO IICPCOHAIIBHBIX JAaHHBIX H
TIOCJIECTBHUAX OTKa3a pabOTHHKA JaTh MHCBMCHHOE COIIaCcHe HA UX TIOJTY4EHHC.

PaGoTo/aTe/ib He UMEET IpaBa IojydaTb U 00pabaThiBaTh NEPCOHAJIBHBIC
J@HHbIC pabOTHUKA YUPEK/CHHS O €TO PACOBOM, HAIMOHAIBHON IIPHHAVICHKHOCTH,
MOMUTHYECKUX  B3MUIAAAX, PEIUTHO3HBIX Wi (QHI0cOPCKHX  yOCKICHHUSAX,
COCTOSIHUM 3/I0POBBsI, MHTUMHOM KU3HH. B ciydasX, HENOCPEACTBCHHO CBA3AHHAIX
C BOIPOCAMM TPYAOBBIX OTHOLICHHH, B COOTBETCTBHH CO CT. 24 KoHcTHTYUMH
Poccuiickoii dezepanuu paboToaaTellb BIpaBe HoaydaTh 1 00pabaTeIBaTh JaHHbIC
0 YaCTHOM »XM3HU PAOOTHHUKA TOJIBKO € €r0 IIMCbMEHHOI'O COTJIACHA.

[TpesocTaBlieHHE COUCKATENEM JIOJDKHOCTH MEPCOHANbHBIX JAHHBIX IO
3aKJTIOYEHHs] TPYIOBOTO JIOroBopa (pesioMe M T.II. MH(OpMalyH) CYHTAcTCs, B
coorBerctBun ¢ I'paxmanckum Koxexcom Poccuiickoit @enepanuu (ct. 158),
MOJTYAJTMBBIM COTJIacueM (KOHKJIIOAEHTHBIM JEHCTBHEM), OAPAa3yMEBACT COIJIACHE
cyGbekTa Ha 06pabOTKY ero IepCOHaIbHBIX JAHHBIX M HE TpeOyeT Haanius
JOTNOJHUTEJIIBHOTO ITMCEMEHHOTI'O COTJIaCHsl.

3.1. Ilopsaox o6padboTKH, MEpeaaYu U XPAHEHUs
NEePCOHANBHBIX JAHHBIX

O6paboTKa yKa3aHHBIX [IEPCOHAILHBIX JAHHBIX PAOOTHHKOB paboToiaTesnem
BO3MOXHA TOJBKO € ITMCBMEGHHOIO MX corjacus jubo 0Oe3 ux corjacus B
CJICYIOIIMX CIlydasx:

1) cyOBEKT NEepCOHANBHBIX JAHHBIX JjaJl COTJIACHE B ITMCHMEHHOM dhopme Ha
00pabOTKy CBOMX MEPCOHAIBHBIX JaHHBIX;

2) nIepCOHAJIbHBIC JAHHBIC SBJIAIOTCS 00LIENOCTYIIHBIMA,

3) nepcoHaJbHBIC JaHHBIC OTHOCATCSH K COCTOSHHIO 310POBbBA cyObeKTa
TepCOHANILHBIX JAHHBIX M MX 00paboTka HeoOXoauma Ul 3allMThl €ro XKH3HH,
3710pOBBSI WM MHBIX )KM3HEHHO BAXKHBIX HHTEPECOB JIMOO XKHM3HH, 30POBbS HIHA




MHBIX SKM3HEHHO BAXKHBIX MHTEPECOB JIPYTHX JIUIL, U TTOJIy4EHHE COTTIacHs CyOheKTa
[ICPCOHAIbHBIX TaHHBIX HEBO3MOKHO,

4) o00paboTka IEPCOHAIbHBIX JAHHBIX OCYHWICCTBJIACTCA B  MEAMKO-
npoGUIAKTHUECKMX LeasX, B LEIAX YCTAHOBJICHUA MCAMLHHCKOrO AHarosa,
OKa3aHMs MCOMLMHCKMX M MEIHUKO-COLHAJBHBIX YCIYr I[pH YCIOBWH, HTO
06paGoTKa MEPCOHANIBHBIX JAHHBIX OCYIICCTBIIACTCA JIMLOM, NPOPECCHOHATLHO
3QHIMAIOIIMMCS MEIUIIMHCKON JIeSTENbHOCThIO U 00A3aHHBIM B COOTBETCTBHH C
3aKOHOIATENbCTBOM Poccuiickoil Pejepaliny COXpaHATh BpadeOHYIO TalHy;

5) 06paGOTKa NEPCOHAIbHBIX JAHHBIX 4ICHOB (Y4AaCTHHKOB) OOLICCTBEHHOTO
o0beIMHEeHUs WJIH peJIMTHO3HOM OpraHu3aluu OCYILLECTBIISAECTCA
COOTBCTCTBYIOIIMMM  OOLIECTBEHHBIM  OOBCIMHCHHEM  MIIM  PEJIMIHO3HOH
opraHusanuei, JCHCTBYIONIMMH B  COOTBETCTBMH C  3aKOHOJATE/ILCTBOM
Poccuiickoii denepaiuu, 11s JOCTIDKCHHUS 3aKOHHBIX LIEJICH, IPEAYCMOTPEHHDIX UX
YUPEINTEIBHBIMUE JIOKYMEHTaMH, NPH YCJIOBHH, 4YTO NCPCOHAIBHBIC NAHHBIC HE
OydyT paclpoCTpaHsThCst 03 corjacus B NHCbMCHHOH bopme CyOBEKTOB
IEPCOHAJILHBIX JAHHBIX;

6) 06paboTKa IIepCOHAIBHBIX JJAHHBIX HEOOXOIMa B CBSI3U C OCYIIECTB/ICHUEM
NpaBoOCY1us;

7) 06paboTKa TEepCOHANBbHBIX JAHHBIX OCYIIECTBIISICTCS B COOTBETCTBUH C
3aKoHOAATeIbCTBOM Poccuiickoit ®enepaunn 0 6e301macHOCTH, 00 OnepaTHBHO-
PO3BICKHO# JESATEIBHOCTH, @ TAKIKC B COOTBETCTBHH C YI'OJOBHO-UCTIOIHUTEIBHBIM
3aKOHOAATEJILCTBOM Poccmiickoit ~ Dejepanum. PaGoromarens  BIpaBe
0OpabaTbiBaTh NMEPCOHATBHBIC JAHHBIC PAOOTHHKOB TOJIBKO € MX IMCHMEHHOTO
corjacusi.

[IucpMeHHOE coriacue pabOTHHKAa Ha OOpabOTKY CBOMX MEPCOHAJIbHBIX
JIAHHBIX JIOJDKHO BKJIIOYATH B ceOsi:

— (aMmmIo, UMsl, OTYECTBO, aJIpec CyObEKTa MEPCOHAIBHBIX JaHHbIX,
HOMEP OCHOBHOIO JIOKYMEHTA, YIOCTOBEPSIOLIEro €ro JMYHOCTB,
CBEJICHMS O JaTe BBbIJAUM YKa3aHHOI'O JOKYMEHTA M BBIJIABILEM €ro
Oprase;

— HauMeHoBaHWe ((aMHIIMIO, MMs, OTYECTBO) M aApeC OIepaTopa,
I0JIy4aloIIero corjacue cyObeKkTa IepCOHaJIbHBIX TaHHBIX;

— 1eJib 00paboTKH NEePCOHANBHBIX JaHHBIX;

— IIEpeYEHb IICPCOHAIBHBIX JAHHBIX, Ha OOpPabOTKY KOTOPBIX JacTcs
corjacue cyObeKkTa NepCOHaIbHBIX JaHHBIX;

— IepedeHb JCHCTBHM C NEPCOHAJIbHBIMU [aHHBIMH, Ha COBEPIUCHHC
KOTOpBIX JacTCsi coIjlacHe, O00llee OmHMCaHHe HCIIOJIb3YEMBIX
OI1epaToOpoOM croco0oB 00pabOTKH MEPCOHAIBHBIX JAHHBIX;

— CpOK, B TEUEHUE KOTOPOI0 AEHCTBYET COIJIACHE, a TAKXKE IOPAIOK €ro
OT3bIBA.

Corylacue paboTHHKA HE TPEOYETCs B CACAYIOIINX CIIydasX:

— 006paboTKa IMEPCOHAIBHBIX JaHHBIX OCYILECTBIIACTCA Ha OCHOBaHHM
(bpesrepanbHOrO 3aKOHA, yCTAHABJIMBAIOLICIO €€ LEJIb, YCJIOBHA NOJY4CHHS



HEPCOHANLHBIX JAHHBIX U KPYT CyOBEKTOB, IEPCOHANBHBIC JaHHBIC KOTOPBIX
MojuIeKaT 06paboTKe, a TAkKe ONPEIeIOEro OJTHOMOYHs Pad0TOATEN;

— o00paboTKa NepCcOHaJIbHBIX JAHHBIX OCYILECTBISCTCS B LCJISAX HMCIOJTHEHHUS
TPYIOBOTO JOrOBOpPa, OJHOH M3 CTOPOH KOTOPOTO SBJISIETCS CYOBEKT
IIEPCOHAJIbHBIX JAHHBIX;

— 06paboTKa NEepCOHAIBHBIX JaHHBIX OCYILECTBIAETCS JUIS CTATHCTHYECKHMX
MM MHBIX HAy4YHBLIX LeJed NpU YCIOBHM 00S3aTENBHOTO 00e3IMUNBaHNS
[ICPCOHAJIbHBIX JaHHBIX,

— 00pa0oTKa MNEPCOHANbHBIX JAHHBIX HEOOXOAMMA [JIs 3aIUUThl JKH3HH,
3JI0POBLS MIIM HMHBIX >KM3HEHHO BAXXHBIX MHTEPECOB pabOTHHKA, €CIIH
IIOJY4EHHE €0 COIJIacHs HEBO3MOXKHO.

Taxum 06pa3oM, B cOOTBETCTBHH cO CT. 86, 1. 14 TK PD B niensax obecneyeHus
1paB M cBOOOJ1 yeJoBeKa ¥ rpaxkiaHuHa PaboToaares U €ro npeiCcTaBUTeIn Ipy
00paboTKke NMepcoOHANBHBIX JAHHBIX PAbOTHHMKA JOJDKHBI COOJIIOJATE CleAyHolme
o61ue TpeboBanus:

— 00paboTKa NepCOHATbHBIX JAHHBIX MOXKET OCYIICCTBIIATHCS HCKIIOUUTEILHO
B LeisX obecreyeHus COOJMIOACHUS 3aKOHOB M HHBIX HOPMATHBHBIX
IIPAaBOBBIX aKTOB, COAEHCTBUsI paGOTHHKAM B TPYJIOYCTPOHCTBE, 00y4eHHHU 1
IIPOBUKEHHH TI0 CIIyKOe, 00ecIIeYeH s INYHOM Ge30macHOCTH pabOTHUKOB,
KOHTPOJIs KOJIMYECTBA M Ka4yeCTBa BBINOJIHAEMON paboThl M OOecredeHus
COXPaHHOCTH MMYILIECTBA,

— IIpU OIpEAETICHNH 00beMa U COJepKaHMsl, 00pabaThIBAEMBIX MEPCOHAIbHBIX
naHHplXx PaboTomarenh JIOJDKEH — PYKOBOACTBOBaThbes — KoHcTuTyimeH
Poccuiickoit ®enepaunu, TpynoseiM kojgekcoM Poccniickoit deepauun n
VMHBIMH (heliepaIbHBIMU 3aKOHAMM,

— pM TPUHATHM PENICHHM, 3aTparuBalOIMX MHTEPECHl  pabOTHHKA,
PaGoTtojareils HEe MMEET IIPaBa OCHOBBIBATHCS HA INEPCOHAIBHBIX JaHHBIX
paboTHMKaA,  TOJYYEHHBIX  HCKIIOYMTCIBHO B pe3yjpbTaTe  MX
aBTOMATHU3MPOBAHHON 00PabOTKH MITH 3JICKTPOHHOIO MOJIy4CHHMS;

— 3allUTa TNEPCOHANBHBIX JaHHBIX pabOTHHMKA OT HEMPABOMEPHOIO HX
HCIIOJIb30BaHMs MM yTpaThl obecrieunBaercs Paborogarenem 3a cyer €ro
CPEJICTB B NIOPSIAKE, YCTAHOBICHHOM (he/iepaibHbIM 3aKOHOM;

— pabGOTHHMKM ¥ UX NPEICTABUTEITH JODKHBI OBITH O3HAKOMIICHBI 110]] PACITHCKY
C JOKyMEHTAMH YUPEKICHMs, yCTaHABIMBAIOUIMMU IOPSAOK 0OpabOTKH
I1EpCOHANIBHBIX JaHHBIX PA0OTHUKOB, @ TaKKe 00 WX IpaBax 1 00sA3aHHOCTAX
B DTOH 00J1aCcTH;

— BO BCEX CJIyyasx OTKa3 pabOTHHKA OT CBOMX IIpaB Ha COXPAaHCHHE U 3aILUTY
TalHbl HEJEeNCTBUTEJIEH.

4. Ilepenaua U XpaHeHHe NEPCOHATBHBIX IaHHBIX
Ilpy mepejade TEpPCOHANBHBIX JAHHBIX paboTHuka PaboTonmaTeik IOIKEH
co0JogaTh Cle/lyIonme TpeboBaHus:
- He coo0waTh NepcoHabHbIE JaHHble pabOTHHKAa TpeThei cTopoHe 0e3
MUCHMEHHOIO corjacus pabOTHHMKA, 3a MCKJIIOYEHHEM CJIy4acB, KOrjga 5TO
HeOoOGXOMMO B LICJISIX TPEIYNPEXICHUs YIPO3bl )KU3HH U 37I0POBbIO pabOTHHKA, a
TaKXkKe B CIydasx, yCTAaHOBJICHHBIX (elepaIbHbIM 3aKOHOM,;



- He cOO0OIIaTh IEPCOHANLHBIC JAHHBIC PAOOTHUKA B KOMMEPUCCKUX HEIIAX 0e3 ero
NMMCHLMEHHOI'O COTJIacHS,

- TIpe iy NPEANT JIILL, MOJyUYUBIINX MIEPCOHANIBHBIC TaHHBIC paboTHHKA, O TOM, YTO
3TH JaHHBIE MOTYT OBITH HCIOJB30BaHbI JIMIIb B IENAX, IS KOTOPBIX OHH
COOBIIEHBI, H TPeOOBATh OT 3THX JIHMI[ MOJTBEPXKACHHSA TOTO, YTO STO NPABMIIO
cobumoneno. Jluna, TOJYYMBIIME TNEPCOHAIbHBIC JaHHbIE pabOTHHKA, 00s13aHbI
cOBJIII0IaTh PEXKUM CEKPETHOCTH (xoH(uaeHnmansHocTn). Jlannoe IlonoxeHne He
pacrpoCTpaHseTCs Ha OOMEH NepCcOHaIbHBIMU JaHHBIMH pabOTHHUKOB B IOPS/IKE,
YCTAHOBJICHHOM (he/IcpaibHBIMU 3aKOHAMM,

- OCYHIECTRIIATH II€pelladyy IePCOHAIBHBIX JIaHHBIX pabOTHUKOB B IIpE/ciax
Yupex/eHus B COOTBETCTBUM ¢ HacTosAwuM [Tonoxennem;

- pa3spemarth JOCTYN K MCPCOHANILHBIM JIAHHBIM PaDOTHUKOB TOJIBKO CICHHAILHO
YIIOJIHOMOYEHHBIM JIMLIAM, IPHM 3TOM yKa3aHHbIC JIMIA JIOJDKHBI MMETh IPABO
[OJTy4aTh TOJIBKO T€ IEPCOHAIbHbIE JJaHHBIE PAOOTHHUKA, KOTOPBIC HEOOXOAMMBI LIS
BBIITOJTHEHHS KOHKPETHOH (QyHKIMH;

- He 3anpamMBaTh HMHAOPMAIMIO O COCTOSHMH 30POBB paboTHHKa, 3a
UCKIIIOYCHHEM TEX CBEJEHMI, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBINOJIHEHUs PAOOTHUKOM TPYA0BOH hyHKINH;

- mepeaaBath NEPCOHAIbHBIE AaHHbIC PaOOTHUKA NPEACTABUTENISAM PAbOTHUKOB B
MOPSIAKE, YCTAHOBJEHHOM TpyAOBLIM KOJCKCOM Poccuiickoit denepauuu, u
OrpaHMYMBaTh 3Ty HHPOPMALMIO TOJBKO TEMH IEPCOHAILHBIMA JaHHLIMHU
pabOTHMKA,  KOTOpble  HEOOXOAMMBI Uit BBITIOJHCHMS  yKasaHHBIMH
IPEACTaBUTEISIMU UX QYHKIIHH.

4.1. XpaneHue H MCI0/Ib30BAHHE MEPCOHATBHBIX JAHHBIX:

IlepcoHaiibHbIE JaHHbIE paOOTHUKOB 00pabaThIBAIOTCS M XPaHATCSA B OTACIC
KaJpoB, IMEPCOHAILHBIE JAHHBIC YydYamMXcs oOpabarhiBAlOTCA M XpaHATCS B
KAQHLC/IPUH M B TpEJHA3HAUEHHBIX Ui 3TOTO 3JIEMEHTaX HH(OPMAIMOHHBIX
CHCTEM.

[lepcoHabHbBIE JaHHbIe PAOOTHHKOB M YYAIMXCsl MOTYT OBITh IOJIY4EHBI,
MPOXOUTH JaibHeinrylo 0O0pabOoTKy M IIEpEAaBaThCsi HAa XPAaHEHHME Kak Ha
OyMaXKHBIX HOCHUTEJISX, TaK U B 3JICKTPOHHOM BUJIC — B JIOKaJbHOM KOMIIBIOTEPHOM
CeTM M B CIIELMAJBHBIX KOMIBIOTEPHBIX Iporpammax: «1C: 3apniara ¥ Kaape»,
«ILIkoJIbHBIN OpUCH U T. ..

IIpu noJTy4eHNH IIePCOHANIBHBIX JAHHBIX HE OT pabOTHHKA (32 HCKIIIOYCHUEM
CJIyYacB, €CJIM MEPCOHAIBHBIC JaHHbIC ObLIM NPEAOCTaBJICHBI paboroaarento Ha
OCHOBaHMHM ()EJIEPAJILHOTO 3aKOHA WIIM CCJIM NEPCOHAIBHBIE JAHHBIC SIBIISIOTCA
061Ie0CTYIIHBIMK) pafoTojaTesb A0 Hadana 00pabOTKM TaKHMX INEPCOHAIBHBIX
JIAHHBIX 00S3aH PEIOCTABUTH PAOOTHUKY CIETYIOILYIO0 HH(POPMALHIO:

- HauMeHoBaHMe ((aMmiusi, UMs, OTYECTBO) M aJpec OnepaTopa WK €ro
Ipe/ICTaBUTEIIs;

- 11e71b 00paboTKM NEPCOHAJIBHBIX JAHHBIX U €€ IPABOBOC OCHOBAHUE,

- [Ipe/IIoJIaraeMbIe 110J1b30BATEIN IEPCOHANBHBIX JIaHHBIX;
- ycraHoBjeHHble HactosmMM  (DenepajbHBIM - 3aKOHOM  IIpaBa cyOBeKTa
IIEpCOHANILHBLIX HaHHBbIX.




S. locTyn K nepconaibHLIM JanHbIM padoTHUKOB

ITpago soctyna k nepconanpmbiv AAHHBIM PaOOTHHKOB UMEIOT:
® JHPCKTOp YupexaeHus:;
® COTPYJAHMKH OTJIEJIa KaJpOB;
¢ COTPYAHHKH OyXrajTepuu.

PaboThuk Yupesxnienuns umeer IIpaBo:

— NOJIyHaTh MOCTYII K CBOUM I1€PCOHANBHBIM IAHHBIM H O3HAKOMJICHHE C
HAMHM, BKJIIOYas IIpaBO Ha 0Oe€3BO3ME3HOE lIoJIyueHue komnmid m06oit 3anmcw,
COZEpKaIleH NMepcoHaIbHbIE TaHHbIC paboTHHKA;

— TpeboBath  or  PaGoromaress YTOYHCHHUS, HUCKIIIOYEHUS HIIH
HCIIPABJICHUS HCIOJIHBIX, HEBEPHBIX, YCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO
TOJIYYCHHBIX HJIM HE SBIISIOIINX HEOOXOMUMBIMH s Paboromarens IIEPCOHAILHBIX
JIaHHBIX

— noay4ars ot PaGorogarens:

~ CBCACHHMA O JIMLAX, KOTOPBIE UMEIOT IOCTYII K IIEPCOHAJIBHBIM JaHHBIM
WJIH KOTOPBIM MOXKET OBITh IIPEAOCTABIICH TAKO JOCTYII;

~ HepeYCHb 00pabaThIBaeMbIX MepCOHATbHBIX JaHHBIX M UCTOYHHUK HX
HIOJIYYCHHUSI;

~ CpPOKM 00pabOTKH IepCOHABHBIX JQHHBIX, B TOM YHCJIC CPOKH HX
XpaHEeHusI;

~ CBCHACHHS O TOM, KaKHE IOPUIMYECKHE IOCIIEICTBUS I cyObekTa
NICPCOHAIBHBIX NAHHBIX MOXET IOBJICYD 32 COGOl 00paboTka €ro nepcoHaIbHBIX
JAHHBIX.

— TpeboBaTh M3BEIICHUS Paboronarenem Bcex JIML, KOTOPBIM paHee
OBLIM COOOIIEHBI HEBCPHBIC WJIM HEIIOJHBIE TIEPCOHAJILHBIC JaHHbIE, 000 Bcex
HPOMSBC/ICHHBIX B HUX HCKIIOYEHHSIX, HCIIPABICHUAX N JIOTIOJIHEHMSIX ;

— 00anoBarb B yIIOJHOMOYEHHEII OpraH IO 3allUTe NpaB CyOLEKTOB
HCPCOHAILHBIX NaHHBIX WM B CYeOHOM HOpsKe HCIIPAaBOMECPHBIE JIEHCTBUS HIIH
OesneiicTBus Paboronares npu 00paboTKe M 3aimmTe ero IIEPCOHAJILHBIX JJAHHBIX;

~ KOTHMpPOBAaTh W JIENAaTh BBITHCKH NEPCOHAIBHBIX IaHHBIX paboTHuKa
Pa3pCIIACTCS UCKIIOYUTENBHO B CIyXKEOHBIX Lesx ¢ IIMCBMEHHOTO pa3pelleHus

HavaJIbHUKa OTJiella KaJapoB:;
— Tlepenada MHpOpMaUMH TpeThell CTOpOHE BO3MOYKHA TOJIBKO TIpU

ITHICbMCHHOM COTJ1Iacuu pabOTHHKOB,

6. OTBeTCTBEHHOCTD 32 HapylmeHue HOPM, PeryJIupyIonnx
00paboTKy M 3amuTY HEPCOHAJILHBIX JAHHBIX

Paborunkn Vupexnenns, Bunosne s HapyWIEHUN HOPM, PeryJMpyrommx
II0JIy4CeHHe, 00paboTky wu 3alMTY ICPCOHAIBHBIX IAHHBIX paboTrHuka, Hecyr
ANUCUHMIUINHAPHYIO aIMMHHUCTPATHBHYIO, TPAXIAHCKO-TIPABOBYIO MJIM YIOJIOBHYIO
OTBETCTBCHHOCTb B COOTBETCTBHH C (he/IePaIbHBIMU 3aKOHAMHY




