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1. O0111ue moJI0KeHus

Hacrosimee Ilonoxenune o nopsiike 00paboTKH NepCOHaIbHBIX AaHHBIX (fainee - [lonoxxeHue) B
AHO I10 «UUT XAb» (manee - YupexaeHnue) pa3padboTaHO B COOTBETCTBUU ¢ TPya0BBIM KOJIEKCOM
Poccuiickoit ®enepaunn, Koncturynueinn Poccuiickoit ®Penepanuu, ['pakgaHCKuM KOAEKCOM
Poccuiickoit @enepanyu, @enepanbHbiM 3akoHOM 0T 27 utoist 2006 r. Ne 149-D3 «O06 undopmanuu,
MH(POPMALIMOHHBIX TEXHOJOTUAX U O 3aumre uHpopmanun», denepanbHbIM 3aKOHOM OT 27 HIOJSA
2006 r. Ne 152-®3 «O nepcoHalIbHBIX JJaHHBIX», [IpaBUIaMu BHyTPEHHETO TPYJOBOIO pacnopsaka
VYupexxaeHus M onpenessieT MOPsIOK IMOMydeHHs, ydyeTra, oOpaboTKH, HAKOIJICHHUS M XpaHEHHUs
NEPCOHAIBbHBIX JaHHbIX.

Henp paspabotku [lomokeHust - omnpeneneHue MOpsIKa OOpaOOTKM TMEPCOHAIBHBIX JaHHBIX
paOOTHUKOB YUpexXIeHUs U HHBIX CYOBEKTOB MEPCOHAIBHBIX JIAHHBIX, MEPCOHAJIbHBIE JAHHBIE
KOTOPBIX MOAJIEKAT 00paboTKe, Ha OCHOBAaHHMH TTOJTHOMOYHIA OTlepaTopa; oOecreueHue 3auThl IpaB
U CcBOOOJ ueloBeKa M TpaxJaHWHA, B T.4. pabOTHMKA YdpexJeHus, npu oOpaboTke ero
NEPCOHANIBHBIX JAHHBIX, B TOM YHUCJIC 3alIUTLHI IIpaB Ha HCIIPUKOCHOBCHHOCTH JaCcTHOM JKU3HHU,
JUYHYI0O M CEeMEHHyI0 TaiiHy, a TaKKe YCTaHOBJIEHHME OTBETCTBEHHOCTH JOJKHOCTHBIX JIMIL,
MUMEIOIIUX JOCTYI K IePCOHAIBHBIM JaHHBIM, 32 HEBBIIOJIHEHHE TPEOOBAHHI HOPM, PEryJIUPYIOLINX
00paboTKy M 3alUTy EPCOHAIBHBIX JAHHBIX.

1.1. Tlopsimok BBOAA B neiicTBUe U m3MeHeHus [lomoxxenus

Hacrosmee IlonoxkeHne M U3MEHEHHs K HEMY YTBEP)KIAIOTCS PYKOBOIUTEIEM YUpEKACHUS U
BBOJATCS IIpUKa3oM. Bce paGOTHUKM YupexkaeHus AOJKHBI ObITh O3HAKOMIIEHBI IOJ PACIMCKY C
[TonoxeHneM U U3MEHEHUSAMU K HEMY.

1.2. OCHOBHBIE IOHSITHS U COCTaB MEPCOHATBHBIX JaHHBIX PAOOTHUKOB
s neneit Hactosimero [1onokeHns UCTIOIb3YIOTCS CIIEAYIOUUE OCHOBHbBIE TOHSTHUS:

- MepCOHAJIbHBIC JJaHHBIe PA0OTHUKA - JIt00ast HHOOPMAIHs, OTHOCSINASACS K ONPEICICHHOMY WU
oTpenieNIieMOMY Ha OCHOBAaHHMH Takoi WH(popMamuu pabOTHUKY, B TOM YHCIIE €ro (pamMuiIus, ums,
OTYECTBO, T'OJI, MECSII, JTaTa U MECTO POXKACHUs, aJipec, CEMEHHOe, COIMAbHOE, UMYIIIECTBEHHOE
MOJIOKEHUE, 00pazoBaHue, mpodeccus, T0X0abl, Ipyras HHpOpMaIvs, HeoOXoauMast paboTOIaTEITIO
B CBSI3U C TPYAOBBIMU OTHOIIICHHUSIMU;

- 00paboTKa MEepCOHAIBHBIX JAHHBIX - COOp, CUCTeMAaTH3alus, HAKOIJICHUE, XpaHCHHEe, YTOYHCHUE
(oOHOBNIEHWE, W3MEHEHHWE), WCIONB30BaHUE, pACIpOCTpaHeHWe (B TOM 4YHCIIE Tiepenada),
o0e3MunBaHue, OJJOKUPOBAHUE, YHUUYTOKCHUE MIEPCOHAIBHBIX TAHHBIX PAOOTHUKOB Y UpEKICHHS,

- KOHQUACHIIMAILHOCTh MEPCOHAIBHBIX JAaHHBIX - 00s3aTENIbHOE I COOJNIIO/IEHNs Ha3HAY€HHOTO
OTBETCTBEHHOTO JIMIIA, MOJIYYHUBIIET0 JOCTYI K NEPCOHAIbHBIM JaHHBIM PaOOTHUKOB, TpeOOBaHUE
HE JIONyCKaTh UX pacrpocTpaHeHus 6e3 coryacus pabOTHUKA WM MHOTO 3aKOHHOTO OCHOBAaHMUS;

- paclupoCTpaHCHUEC NNEPCOHAIbHBIX JAHHBIX - IICI>'ICTBH51, HaITpaBJICHHBIC Ha I€peaavy rnepCoOHaJIbHbIX
JaHHBIX pa6OTHI/IKOB OIIPCACIICHHOMY KpPYTY JIMI (nepez[aqa NEpCOHAIIBHBIX I[aHHbIX) Wi Ha
O3HAKOMJICHMEC C TICPCOHAJIBHBIMU JAaHHBIMKW HCOIPAHUYCHHOTO Kpyra Juil, B TOM YHCJIC
O6H8.pOI[OBaHI/Ie NEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB B CpCACTBAX MacCOBOM I/IHq)OpMaI_[I/II/I,
PasMCIICHUEC B I/IH(bOpMaHI/IOHHO-TGJ’ICKOMMYHI/IKaIII/IOHHBIX CCTAX WJIM MPEAOCTABJICHHUEC OOCTYIIA K
INEPpCOHAJIbHBIM JaHHBIM pa6OTHI/IKOB KaKHUM-JIN0O UHBIM CHOCO6OM;



- HCIIOJIb30BAHUC TICPCOHAJIBHBIX IaHHBIX I[eflCTBI/IH(OHepaI_[HH) C TNCPCOHAJIBbHBIMU JaHHBIMU,
COBEpIIaeMbIe TOJKHOCTHBIM JIMIIOM YUpEXKIICHHs B LENSAX MPUHATUS PEIICHUH WU COBEPIICHUS
WHBIX JIEHCTBUHN, TOPOKIAIONINX IOPUINISCKUE MTOCIEACTBUS B OTHOIICHUN paOOTHUKOB JINOO MHBIM
00pa3oM 3aTparuBarIIMX WX MpaBa U CBOOOIBI WU TpaBa M CBOOOIBI IPYTHX JIUIL;

- OJIOKMpOBaHHWE IEPCOHANBHBIX JAaHHBIX - BPEMEHHOE IpEKpalieHne cOOopa, CHUCTeMaTH3allHH,
HAKOIIJICHUsI, UCTIOJIb30BaHUS, PACIIPOCTPAHEHUS IEPCOHANBHBIX JAHHBIX PAOOTHUKOB, B TOM YHUCIIE
uX Nepeiayy;

- YHUYTOXCHHC IICPCOHAJIBHBIX JaHHBIX - }leﬁCTBI/Iﬂ, B PpPE3YIbTATC KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTH COACPIKAHUC NICPCOHAJIBHBIX JAaHHBIX B HH(I)OpMH.LIHOHHOfI CUCTCMC TNCPCOHAJIBHBIX
JaHHBIX pa6OTHI/IKOB HJIIM B PE3YJIbTATC KOTOPLIX YHHUYTOXAIOTCA MATCPHAJIBHBIC HOCHUTCIIN
MEPCOHAJIbHBIX NAHHBIX pa6OTHI/IKOB;

- 00e3IMYMBaHUE MEPCOHAJbHBIX JAHHBIX - JEHCTBUSA, B pe3yJibTaTe KOTOPBIX HEBO3MOXKHO
OIpPEAEINTD IPUHAUIEKHOCTh IEPCOHAIBHBIX JaHHBIX KOHKPETHOMY PaOOTHHKY;

- O6H_[CI[OCTyHHBIe INEPCOHAJILHBIC HAaHHBIC - TICPCOHAJIbHBIC AAHHBIC, HOCTYII HCOTPAHUYCHHOI'O
Kpyra JIMl K KOTOPbIM IMPEAOCTaBJICH C COIJIaCHA pa6OTHI/IKa WM Ha KOTOPBIC B COOTBCTCTBUH C
(I)C,Z[epa.]'ILHBIMI/I 3dKOHAaMH HE paCIIpOCTPAHACTCA Tpe6OBaHI/Ie CO6J'IIOI[CHI/I${ KOH(I)I/I,ZLCHI_[I/IELHBHOCTI/I;

- I/IH(I)OpMaI_II/IH - CBCACHUA (COO6H.I€HI/IH, I[aHHI:IC) HC3aBHUCHUMO OT (I)OpMBI HX IPpCACTABIICHUA,

- OOKYMCHTHpPOBAaHHAasd I/IH(l)OpMaHI/ISI - 38,(1)I/IKCI/Ip0BaHHa$I Ha MaTCpHaJIbHOM HOCHUTCIIC IIYTEM
JOKYMCHTHPOBAHUS PIH(l)OpMaLII/ISI C PCKBU3UTAMHU, IIO3BOJAIOINIMMHU  OINPCACIIUTE TaKYHO
I/IH(bopMaI_II/IIO W €€ MaTepI/IaJ'IBHHﬁ HOCHUTCIIb.

B cocraB mepcoHaNBHBIX MaHHBIX PA0OTHUKOB YUPEKICHHS BXOAST JOKYMEHTHI, COAEpKaIlHe
UHQOPMALIMIO O TMACHOPTHBIX JaHHBIX, OOpPa30BAHMHU, OTHOIIEHWH K BOMHCKOM 00S3aHHOCTH,
CEMEHOM TIOJIOKECHNUHU, MECTE )KUTEIbCTBA, COCTOSIHAN 3/I0POBBS, & TAKXKE O MPEIBIIYIIINX MECTax
uX paboTHI.

2. Kommiieke [JTOKYyMEHTOB, CONPOBOKIAIOIMIUI mnpouecc o¢opmieHHsT TPYIAOBBIX
OTHOIIEHHI Pa00THUKA B YUpe:KIeHUH NPH ero npueme, nepeBojie ¥ yBOJbHEHUH

WNndopmanus, npeacrapisieMas pabOTHUKOM MPH MOCTYIUIEHUN Ha paboTy B YUpexaeHue, 10JKHA
UMETh JOKYMEHTalbHYyI0 Gopmy. [Ipu 3akitoueHun TpyA0BOrO JOroBOpa B COOTBETCTBUHU €O CT. 65
TpynoBoro koaekca Poccuiickoit ®epepanuu M0, MOCTyMHamolee Ha padoTy, NpexbsBIIET
paboTtoaaTento:

- MacIopT Wi HHOMU AOKYMCHT, YHOCTOBCPSIIOHII/Iﬁ JIMYHOCTD, a TaKXKE KOIMNU CBUACTCIILCTB O
FOCYI[apCTBCHHOﬁ perucTpanun aKTOB I'pa’XIaHCKOT'O0 COCTOSAHUA,

- TPYAOBYIO KHIJKKY, 3@ HMCKIIIOUEHHEM CIIydyaeB, KOTJ1a TPYAOBOM JOrOBOp 3aKIIIOYaeTCs
BIIEpBbIe WM PaOOTHUK MOCTYNaeT Ha padOTy Ha YCJIOBUSAX COBMECTUTENBCTBA, JMOO TPyAOBas
KHI)KKa y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPaTOW WU MO APYTMM IPUYMHAM;

- CTPaxoOBO€ CBHJIETEILCTBO TOCYIAPCTBEHHOTO IIEHCHOHHOTO CTPAaXxOBaHWs, CTPaxOBOH
MeI[I/IL[I/IHCKI/Iﬁ I10JIUC 065133.T€JIBHOF0 MCIUIUHCKOI'O CTPaxXOBaAHUA I'PAXKIAH,



- I[OKyMeHTI:I BOHUHCKOI'O yqua - JId BOCHHOO65133.HHBIX n JMn, IHoAJICKalluXxX BOI/IHCKOMy
yHery;

- JOKYMEHTBI 00 oOpa3oBaHMH, TPO(HECCHOHAILHOW IEPENOJrOTOBKE, TOBBIIICHHH
KBaJTM(HUKAIIMY, CTAKUPOBKH, TPUCBOCHUM YYCHOW CTENCHH, YYCHOTO 3BaHHs (€CIM TaKOBBIC
UMEIOTCS);

- CBHUJIETEJICTBO O IIOCTAHOBKE HA Y4eT B HAJOIOBOM OpraHe (PM3MYECKOro JMLA MO0 MECTY
JKUTENbCTBA Ha Teppuropun Poccuiickoit denepanun.

IIpu odopmienun paboTHHKA B YUpeXKICHUHM paOOTHHUKOM OTHENa KaJpoB 3arOJIHSIIOTCS
yauunupoBannabie Gopmer T-1 u T-2 «JIuunas xaprouka paOOTHHKa», B KOTOPOH OTpa)karoTcs
CIIe/TyIOIMe aHKETHBIC U OnorpaduuecKue JaHHbIe paOOTHHKA!

- obmue ceegaenust (O.MN.0O. paboTHHKaA, naTta POXKIACHUS, MECTO POXKIACHHS, TPaKIaHCTBO,
oOpa3zoBanue, mpodeccusi, CTaxxk padoThl, COCTOSHHE B Opake, MacOPTHBIC JaHHEBIE);

- CBEZICHMSI O BOMHCKOM YyUeTe;
- JAHHBIE O ITpUEMe Ha padoTy.

B nanpHelmeM B IMYHYIO KAPTOUKY BHOCATCS:

- CBEEHHMSI O IIEPEBOIaX Ha JPYryto padboTy;

- CBeJIEHHUS 00 aTTECTALINM;

- CBE/ICHUS O TIOBBIIICHUH KBATU(PHUKAINHL;

- CBE/IeHUs O MPOo(ecCHOHANBHOM MepernoaroToBKe;

- CBEJIEHUs 0 Harpajax (MOOLIPEHMSIX ), OYETHBIX 3BaHUIX;

- CBeZIeHHsI 00 OTIyCKax;

- CBEJCHMSI O COLMAIbHBIX TapAHTHUSAX;

- CBEJICHUS O MECTE JKUTENIbCTBA U KOHTAKTHBIX TeJle(oHax.

B ormene xagpoB VYupexaeHHs CO3AIOTCS M XPaHATCS CIEAYIOLIUE TPYMNIbl JOKyMEHTOB,
coJieprKalie JaHHble 0 pabOTHUKAX B €JMHUYHOM MJIM CBOJHOM BHJE. JJIOKyMEHTHI, coaepkaliue
NepCOHaJbHbIE JaHHble PAOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB, CONPOBOXKJIAIOIIME MPOIECC
oopMIIeHHs TPYAOBBIX OTHOUIEHWH MpH MpuemMe Ha paboTy, MepeBoje, YBOJIbHEHUH; KOMILIEKC
MaTepHalioB 10 aHKETHPOBAHUIO, TECTUPOBAHUIO; MPOBEACHUIO coOeCeIOBaHUN ¢ KaHIUJIATOM Ha
JOJIKHOCTB; MOJJMHHUKKA U KOMHUU NPUKA30B MO JIMYHOMY COCTaBYy; JIMYHBIE Jella U TPYIOBbIE
KHIOKKM paOOTHMKOB; [eJla, COJEp)Kallie OCHOBAaHUS K MpPHUKa3y IO JUYHOMY COCTaBy; Jena,
coJieprKalllie MaTepralibl aTTeCTallii paOOTHUKOB; CIIy’KEOHBIX paccieOBaHUM; CIPaBOYHO-
MH(POPMALIMOHHBIM OaHK JaHHBIX MO EepCOHANY  (KapTOTEKH, >KypHAJbl); MOJIMHHUKA U KOTIHU
OTYETHBIX, AaHAJTUTUYECKUX U CIIPAaBOYHBIX MAaTEPHAJIOB, IEPEIaBAEMBIX PYKOBOICTBY Y UpEXKACHHUS,
PYKOBOJUTEINSAM CTPYKTYPHBIX [TOAPA3EICHNN; KOIIMHY OTYETOB, HAIIPABJISIEMBIX B TOCYJapCTBEHHBIE

OpraHbl CTAaTUCTHKM, HAJOIOBblE HWHCIEKLMH, BBIIIECTOSIINE OpraHbl YNpaBJIEHUS U Jpyrue
YUpEXKICHUS).



JlokyMeHTaIus 110 OpraHu3aluu PadOThI CTPYKTYPHBIX MOAPA3/IeeHIH (ITOT0KEHHS O CTPYKTYPHBIX
HOJPAa3/eNIEHUsX, JOJDKHOCTHBIE MHCTPYKUUH PaOOTHUKOB, NPHUKA3bl, PACIOPSIKEHUS, YKa3aHUS
PYKOBOJCTBA YUpEXJIEHUS); JOKYMEHTHI 110 IUTAHUPOBAHUIO, YUETY, AaHAJIU3Y U OTYETHOCTH B YaCTH
paboThI C MEPCOHATIOM Y UPEkKACHUS.

3. Coop, 00padoTKka, 3alIUTA MEPCOHAIBHBIX JaHHBIX, MOPSAA0K 00padOTKU M XpaHEHUs!
NEePCOHAIbHBIX JaHHBIX. [lopsiIoK MOTyYeHHs IePCOHAIBHBIX JAHHBIX.

Bce nepconanbpHble JaHHbIE pPaOOTHHKA YUpEeXIEHHs CleAyeT Iodydarb y Hero camoro. Ecium
NepCOHAIbHBIE JaHHbIE pAaOOTHHKA BO3MOXKHO MOJYYHUTh TOJBKO Y TPEThEH CTOPOHBI, TO PaOOTHHUK
JIOJKEH OBITh YBEZOMIIEH 00 3TOM 3apaHee U OT Hero JA0JKHO ObITh IIOTY4YEHO IMCbMEHHOE COTJIacHe.
Jlo;kHOCTHOE  JIMIO  paboTojaTenss MOOJDKHO COOOIIUTH pPAOOTHUKY YUPEKICHHS O IelsX,
IperonaraéMbIX HCTOYHUKAX U CIIOCOOAX MOJIYUYEeHUs IEPCOHANIBHBIX JAHHBIX, @ TAKXKE O XapakTepe
HOJUICKAIUX TIOJyYEHUIO TEPCOHATBHBIX JAaHHBIX M MOCIEICTBUSAX OTKa3a pabOTHHKA JaTh
IIMCBbMEHHOE COIIACHE HA UX IIOJyYEHHUE.

PaGoronarens He uMmeeT mpaBa MoOJy4yaTh M 00pabaThiBaTh NMEPCOHAIbHBIE JIaHHbIE pAaOOTHUKA
VYypexaeHus O €ro pacoBOW, HAlMOHAJIBHOM IPUHAIIECKHOCTH, IOJUTHYECKHUX B3IUIAJaX,
PENUTruO3HBIX WU PrII0oCO(CKUX YOSKIEHUAX, COCTOSSHUU 3/10pOBbsl, ”THTUMHOM JKU3HU. B ciiydasx,
HEIIOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAaMHU TPYIOBBIX OTHOILIEHWI, B COOTBETCTBUHU CO CT. 24
Koncturynuu Poccuiickoit @enepaiuu paboToiaTenb BIpaBe MojiydyaTb 1 00padaThiBaTh JaHHBIE O
YaCTHOM >KU3HU PaOOTHHUKA TOJIBKO C €0 MMCbMEHHOI'O COTJIACHSL.

[IpenocraBiieHne couckareaeM JOJDKHOCTU NEPCOHAIBHBIX AAHHBIX 1O 3aKJIIOUEHHUS TPYAOBOTO
noroBopa (pe3roMe U T.II. UH(OPMAIMK) CUUTACTCS, B COOTBETCTBUM ¢ [ 'paxkmanckum Komekcom
Poccutickoit ®enepanuu (ct. 158), MosUaauMBBIM coryacueM (KOHKIIOJEHTHBIM JICHCTBHEM),
MO/Ipa3yMEeBaET corjlacue CyobeKTa Ha 00paboTKy ero MePCOHANBHBIX TAHHBIX U HE TPEOyeT HATHUUS
JIOTIOTHUTEILHOTO MMCEMEHHOTO COTJIacusl.

3.1. Tlopsaok oOpabOTKH, TIepeIaddl U XpaHESHUS IEPCOHATBHBIX JaHHBIX

OO0OpaboTka yKa3aHHBIX MMEPCOHATBHBIX JAHHBIX Pa0OTHUKOB pabdOTOAaTEIeM BO3MOXKHA TOJIBKO C
MUCHBMEHHOTO UX corflacus JIn0o 6e3 uxX corjacus B CIEAYIOIUX CIydasax:

1) CyOBEKT MEePCOHANBHBIX JIaHHBIX J1ajl COTJIacke B MUChMEHHOU (hopMe Ha 00pabOTKYy CBOMX
MIEPCOHAJIbHBIX JIAHHBIX;

2) NEPCOHAIBHBIC JAHHBIC SBJISAIOTCA O6H_[C,[[OCTYHHBIMI/I;

3) MePCOHAJIbHBIC TAHHBIC OTHOCITCS K COCTOSIHUIO 37I0POBbS CYyObEKTa MEPCOHATBHBIX JaHHBIX
U uX 00paboTka HEOOXoaMMa MJIsS 3allUTHl €r0 JKU3HU, 370POBBS MIU HHBIX KXU3HEHHO BaXKHBIX
WHTEPECOB JMOO JKM3HHU, 3JI0POBBS WM HMHBIX JKU3HECHHO BaXXHBIX HHTEPECOB JAPYTHX JIUI, H
MOJIy4eHUE coriacusi CyObeKTa MepCoOHATbHBIX JaHHBIX HEBO3MOXKHO;

4) 00paboTKa MepCOHANBHBIX JIaHHBIX OCYIIECTBISIETCS B MEIUKO-TIPO(YUITAKTUIECKHX 1ETIX, B
LENAX YCTAHOBJICHHWS MEIMIMHCKOIO IWAarHo3a, OKa3aHHWs MEIULIUHCKUX U MEIUKO-COLMAJIBHBIX
yCIOyr TpH YCIOBHM, YTO OOpabOTKa TMEPCOHAIBHBIX JAHHBIX OCYILECTBIISCTCS JIMIIOM,
npo(eCCHOHATIBHO 3aHUMAIOIIUMCS METUIIMHCKOH J€ATEIbHOCTBIO U 0053aHHBIM B COOTBETCTBUU C
3akoHOoJaTenbCTBOM Poccuiickoit denepariy coxpaHsaTh BpaueOHYIO TaiiHy;



5) 00paboTKa MepCOHATBHBIX JaHHBIX WICHOB (YYaCTHUKOB) OOIIECTBEHHOTO O0BEAMHEHUS HITH
pPENUTrHO3HONW OpraHU3allMy OCYIIECTBISIETCS COOTBETCTBYIOIIMMHU OOIECTBEHHBIM OOBEIMHEHHEM
WIM PEIUTHO3HON OpraHu3alMel, ACUCTBYIOUIMMU B COOTBETCTBUHM C 3aKOHOAATEIBCTBOM
Poccuiickoit  ®Denepauuu, Ajsi  JOCTHKEHHS 3aKOHHBIX  II€JI€H, MNPEIyCMOTPEHHBIX HX
YUpEAUTEeTbHBIMA JOKYMEHTaMH, TMPH YCJIOBUH, UYTO TMEPCOHANbHBIE JaHHbIE HE OyIayT
pacrpocTpaHaThcs 6€3 coriacusi B MMCbMEHHOU (popmMe CyOBEeKTOB MEPCOHATBHBIX JAaHHBIX;

6) 00paboTKa NepCcoOHaNIbHBIX JaHHBIX HE00X0/IMMa B CBSI3H C OCYIIECTBICHUEM IPAaBOCYIUS;

7) 00paboTKa MepcoHaIbHBIX JaHHBIX OCYIIECTBISETCS B COOTBETCTBUU C 3aKOHO/AaTEIbCTBOM
Poccuiickoit ®@enepanuu o 6e30mMacHOCTH, 00 ONEPATUBHO-PO3BICKHON NEATEIBLHOCTH, a TAKXKe B
COOTBETCTBUM C YTOJOBHO-HCIIOJIHUTENIBHBIM 3aKOHOAATENBCTBOM Poccuiickont ®Penepanuu.
PaboTtonarens BripaBe 06pabaThIBaTh NEPCOHAIBHBIE JaHHbIE PAOOTHUKOB TOJIBKO C MX MTUCHBMEHHOTO
corjiacusl.

[MuceMenHOe cornacue pabOTHHKA Ha 00paOOTKY CBOMX IMEPCOHATBHBIX JAHHBIX JIOJDKHO BKIIOYAThH
B ceOs:

- (Qamumiuio, UMs, OTYECTBO, aapec CyObEKTa MEPCOHAIBHBIX JAHHBIX, HOMEP OCHOBHOI'O
JIOKYMEHTA, YIOCTOBEPSIOLIETO €ro JIMYHOCTh, CBEACHMS O JaTe BbIAAUM YKa3aHHOI'O
JIOKYMEHTa U BBIJABIIIEM €r0 OpraHe;

- HauMeHoBaHME ((paMUIIMIO, UMS, OTUECTBO) M aJpec OIepaTopa, MOJIYYarollero corjiacue
cyOBbeKTa NepCOHANIbHBIX JaHHbIX;

- 1esb 00pabOTKU NEPCOHANBHBIX JIaHHBIX;

- [epeYeHb NEePCOHANBHBIX JIaHHBIX, HA 00pabOTKY KOTOPBIX JaeTcsi Corjlacue CyObeKTa
NIEPCOHAJIbHBIX JaHHBIX;

- IepeyveHb JIEHCTBUH C IEPCOHANBHBIMU JaHHBIMU, HA COBEPIIIEHHE KOTOPBIX JIA€TCs Coracue,
o0111ee ONMMCaHNe UCIIOIb3YEMBIX OMIEPaTOPOM CIOCO00B 00PaOOTKH MEPCOHANBHBIX JaHHBIX;

- CpOK, B TEUEHHE KOTOPOI0 JEHCTBYET COrIacue, a TAKXKe MOPSAJ0K €ro OT3bIBA.

Cornacue paboTHHKA HE TPeOyeTCs B CASAYIOMINX CIydasx:

- 00paboTKa MEepCOHATBHBIX JAHHBIX OCYLIECTBISETCS Ha OCHOBAaHMH (heJepalibHOTO 3aKOHa,
YCTaHABIIMBAIOIIIETO €€ 11eJTb, YCIOBUS MOJyUYeHHUs IEPCOHATbHBIX JAHHBIX U KPYT CyOBEKTOB,
NEPCOHAIbHBIE JaHHBIE KOTOPBIX MOAJEkKaT o0O0pabOoTKe, a TakXKe OIpPEIesIOIero
MOJTHOMOYHS paboToAaTENs;

- 00paboTKa MEpPCOHAIBHBIX JAHHBIX OCYHICCTBIISIETCS B IEISAX HCIOJIHEHHUS TPYJIOBOTO
JIOTOBOpPA, OAHON U3 CTOPOH KOTOPOTO SIBJISIETCSA CyOBEKT NEPCOHABHBIX JaHHBIX;

- 00paboTKa NEPCOHATBHBIX JTAHHBIX OCYIIECTBISETCS Jis CTaTUCTUYECKUX WU WHBIX
HAYYHBIX IIeJIel IPU YCIIOBUU 0053aTeIbHOr0 00€3TMYMBaHUS TEPCOHATBHBIX TaHHBIX;

- 00paboTka MepCOHANBHBIX JAHHBIX HEOOXOIUMa AJIsl 3alUThl KU3HU, 3J0POBbS WM MHBIX
JKU3HEHHO Ba)KHBIX HHTEPECOB PAOOTHHKA, €CJIH MOTYYEHHE €ro COTIIaCHs HEBO3MOXKHO.

Takum oOpa3zoM, B cooTBeTCTBUH CO CT. 86, 111. 14 TK PO B nensx obecrnedenust mpaB U cBOOO
YyeloBeKa W TrpaxkiaHuHa PabGoTomaTens W ero mpeAcTaBUTENH NpU 00pabOTKe MEepCOHATBHBIX
JAHHBIX PaOOTHUKA JOJHKHBI COOJIIOIATH CIEAYIOIINE O0IIIe TpeOOBaHNS:

- 00paboTKa TMEepCOHANBHBIX JAaHHBIX MOXET OCYHIECTBISTHCS HCKIIOYUTENBHO B IEISAX
oOecrieueHHs COOJIIOJICHHUS 3aKOHOB M WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJCHCTBUS
paboTHUKAM B TPYAOYCTPOWCTBE, OOYYCHWM W TPOJBIDKEHUHU TIO CIIyXk0e, oOecredeHus
JUYHOU O0€30MacHOCTH PAaOOTHUKOB, KOHTPOJSI KOJHYECTBA M KAauyecTBa BBITIOIHICMOM
paboTel 1 00ecrieueHNs COXPaHHOCTH UMYILIECTBA;



- TpU OmIpenesieHuH o0beMa M CcoJepkKaHus, 00pabaThIBaeMBbIX MNEPCOHAIBHBIX JaHHBIX
PaGoTtonmarens momkeH pykoBoacTBoBaThes Kouctutymueidn Poccwmiickoit ®enepanmu,
TpynoBeM koniekcoM Poccuiickoit denepanuu 1 HHBIMU (heiepaTbHBIMUA 3aKOHAMU;

- TIpHW TPUHATHU PEIICHUH, 3aTparuBaloINX MHTEPEChl pabOTHHKA, paboTomaTeNhb HE UMEET
IpaBa OCHOBHIBATHCS HA TIEPCOHANIBHBIX JTaHHBIX PAOOTHUKA, MOTYYCHHBIX UCKITIOYUTEIHHO
B pe3ysbTaTe MX aBTOMAaTU3UPOBAHHOW 00PaOOTKU MU DJIEKTPOHHOTO TOJTYYCHUS;

- 3aIIMTa MEePCOHATBHBIX JIAHHBIX PabOTHHKA OT HEMPABOMEPHOTO WX HCIIOIH30BAHHS WU
yTpatbl obecrnieunBaeTcsi PaboTomareneM 3a cYET €ro CpeACTB B MOPSAIKE, YCTAHOBICHHOM
benepanbHBIM 3aKOHOM;

- paOOTHUKH U MX IPEJICTABUTEIIN JOJKHBI OBITh 03HAKOMJICHBI ITOJ] PACITUCKY C IOKYMEHTaMH
YupexaeHus, YCTaHABIMBAIOIIMMU TOPSJOK OOpabOTKM TEPCOHANBHBIX  JIAHHBIX
PabOTHHKOB, a TaKKe 00 MX MpaBax U 00A3aHHOCTIX B 3TOH 00JIaCTH;

- BO BCEX CIlydasx OTKa3 pa0OTHHWKA OT CBOUX IIPaB HA COXPAHEHHE U 3aIIUTy TalHBI
HEJICUCTBUTEIICH.

4, Hepenaqa H XpAaHCHUE NMEPCOHATBHBIX TAHHbIX

[Ipu nepenaye nepcoHaIbHBIX JaHHBIX paboTHUKA PaboTonaTens MOMKEH COOMIOIATh CIEAYIOIHE
TpeOOBaHUS:

- HE C€O0O0IIaTh MEepCOHaJbHbIE NTaHHbIE PaOOTHUKA TPETbeW CTOpOHE O€3 MUCHBMEHHOTO
cornacusi pabOTHUKA, 32 UCKIIOYEHUEM CITydaeB, KOTia 3’TO He0OX0IUMO B IENIAX MPeayNpPeKICHUS
YIPO3bI )KU3HH U 3I0POBBIO pAOOTHHKA, & TAKXKE B CIIy4asiX, YyCTAHOBIECHHBIX (eAepabHBIM 3aKOHOM;

- HE cooOmaTh MEpPCOHANbHBIE JaHHBIE pPAOOTHHKA B KOMMEpPUYECKHMX IelsXx 0e3 ero
MUCHMEHHOTO COTJIacHS;

- MPEYIIPETUTh JIUIL, TIOTYYHBIINX ITEPCOHATBLHBIE JAHHBIC pAOOTHHUKA, O TOM, YTO ITH JIaHHBIE
MOT'YyT 6I>ITI) HCIIOJIb30BAHKI JIMIIb B TEJIAX, JJIS1 KOTOPBIX OHU COO6HI€HI>I, )41 TpC6OBaTI) OT 23THUX JIUI
TOJTBEPKJICHHS] TOTO, YTO 3TO MPABHIO COOMOACHO. JIuIa, momyyuBIIMe NepCcoOHaIbHBIC TaHHBIE
paboTHUKA, 00s13aHBI COOJTIOIATh PEKUM CeKpeTHOCTH (KoH(puneHmansHocTH). lanHoe [Tonoxenwne
HE PacIpoCTpaHsIeTCss Ha OOMEH NMePCOHATBLHBIMU JaHHBIMUA PAOOTHHKOB B TIOPSIJIKE, YCTAHOBJICHHOM
denepanbHBIMU 3aKOHAMU;

- OCYHICCTBJIATH MNEpCaavdy INEPCOHAIBHBIX HaHHBIX pa60THI/IKOB B mpcaciiax quexcz(eHHﬂ B
COOTBETCTBHH C HACTOSIINM HOJ’IO)KGHI/IGM;

- paspemath JOCTYyH K IEPCOHAIbHBIM JaHHBIM pAa0OTHUKOB TOJBKO CHEIHAIBHO
YIIOJIHOMOYEHHBIM JIUIAM, IIPU 3TOM YKa3aHHbIE JIMLA JOJDKHBI UMETh IIPaBO IOJIY4YaTh TOJIBKO T€
NIepCOHAbHBIE JaHHBIE pA0OTHHUKA, KOTOPhIE HEOOXOIUMBI JUTsI BBITIOJIHEHHSI KOHKPETHOW (YHKIINY;

- HE 3anpamuBaTh WHPOPMAIMIO O COCTOSIHUU 370pOBbsl paOOTHHMKA, 32 MCKIIIOYEHHEM TeX
CBEJICHHUM, KOTOpBhIE OTHOCATCS K BONPOCY O BO3MOKHOCTH BBITIOJHEHHS] paOOTHUKOM TpPYAOBOM

dyHKIHH;

- nepeaBaTh NepCOHaJIbHbIC NaHHbIE pAOOTHHKA MPEICTABUTENSAM PAaOOTHUKOB B MOPSJIKE,
yctaHoBieHHOM TpymoBbiM kosiekcoM Poccuiickoit deneparnu, 1 orpaHUYUBaTh 3TY HH(POPMAITHIO
TOJIBKO TEMU NCPCOHAJIBHBIMH JaHHBIMHA paGOTHI/IKa, KOTOPBIC HGO6XO,Z[I/IMBI IJIs1 BBIIIOJIHCHUSA
yYKa3aHHBIMH NPEACTABUTEIAMU X QYHKIUU.



4.1. XpaHeHHE U UCNOJIb30BAHUE NIEPCOHATBHBIX TaHHBIX:

[TepcoHanbHble JaHHBIE PAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHATCS B OTJIEJIE KaAPOB, IEPCOHANIbHBIE
JAHHBIE y4Yaluxcsi 00pabaThIBAIOTCS M XPAHATCS B KaHIEISPUH W B MPEIHA3HAYCHHBIX JUISI STOTO
3JIEMEHTaxX UH(OOPMAIIMOHHBIX CUCTEM.

[lepconanbHble TaHHBIE PAOOTHUKOB U YYAILIUXCS MOTYT ObITh OJIYYEHbI, IPOXOAUTH AAIbHEHUIIYIO
00paboTKy | IepeaaBaThCs Ha XpaHEHUE KaK Ha OyMa)KHBIX HOCHUTEIISX, TaK U B DJICKTPOHHOM BHJIE
- B JIOKaJIbHOIM KOMIIBIOTEPHOW CETH U B CIIELUAIbHBIX KOMIIBIOTEpHBIX Nporpammax: «IC: 3apruiara
u Kaapb», «1lkonbHbli opucy» u T.1..

[Ipu momydeHuM NEPCOHANBHBIX NAHHBIX HE OT paOOTHMKA (32 MCKIIOYEHHEM CIIy4aeB, €Cld
IepCOHAJbHbIE JaHHbIE ObUIN IPEOCTaBIIEHbl Pa00TOAATEII0 HA OCHOBAaHUHU (heZiepalIbHOrO 3aKOHA
WIIN €CJIY NIEPCOHATILHBIE JAHHBIE SBIISIOTCS 00ILEAOCTYTHBIMH ) pab0oTOAATENb 10 HaYana 00padoTKU
TaKUX [EPCOHAIBHBIX JAHHBIX 00513aH MPE0CTaBUTh pAOOTHUKY CIIEAYIOILYI0 HH(POPMALHUIO:

- HauMeHoBaHue ((haMuiIKsl, UMs, OTYECTBO) U aJIpeC ONEPATOPa WIH €ro MPEICTaBUTEIS;

- 11e7Th 00Pa0OTKH NMEPCOHANBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHME;

- IpCaAIoJIaracMbIC IMOJIb30BATCIIU IICPCOHAJIBHBIX TAHHBIX;

- YCTAHOBJICHHBIC HACTOAIIIUM cDe,ZlepaJ'ILHBIM 3aKOHOM IIpaBa Cy6’beKTa NEPpCOHAJIbHBIX JaHHBIX.

5. JocTyn K nepcoHAJbHBIM JaHHBIM PA0OTHUKOB

[IpaBo mocTymna K MepCOHAIBLHBIM JJAHHBIM PAOOTHHUKOB HMEOT:

. JTUPEKTOP YUpEeKIAECHNUS;
. COTPYJIHMKHU OTZENA KaIPOB;
. COTPYIHUKHU OyXTaJaTepuu.

PabotHuk YupexaeHus nuMeeT npaso:

- moJIy4daTh JOCTYII K CBOUM NEPCOHAJIIBHBIM JaHHBIM W O3HAKOMIJICHHUE C HUMHU, BKJIFOYas IpaBoO
Ha O0e3BO3ME3JHOE IMOJMyYeHHe KOMUU JII0OOW 3amucH, cojaepikallel INepcoHalbHbIE JaHHBbIE
paboTHUKA;

- TpeboBate oT PabGoTomarenst yTOYHEHUS, WCKIIOYEHUS WM HCIPABICHHUS HEMOJIHBIX,
HEBEPHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO IIOJYYEHHBIX WM HE SBISIOIINX
HeoOXxonuMbIMU 17151 PaboToaTenst mepcoHaNbHBIX TaHHBIX;

- nostydats ot PaGoronarens:

- CBEJICHUS O JIMIaX, KOTOPbIE UMEIOT JIOCTYM K NEPCOHATBHBIM JaHHBIM WJIKA KOTOPHIM MOXKET
OBITH MPEOCTABJICH TAKOU TOCTYII,



- NnepCUCHb 06pa63.TI:IBaeMBIX NEPCOHANIBHBIX JAHHBIX U UCTOYHHUK HUX IMOJTYUYCHUS
- CpOKH 06pa6OTKI/I NEPCOHAJIbHBIX JAHHBIX, B TOM YHUCJIC CPOKH UX XPAHCHUA;

- CBEIICHUSI O TOM, KaKHe FOPUANYECKUE MOCIEACTBUS JUIA CyObeKTa MEePCOHAIBHBIX AaHHBIX
MOYKET TOBJICYb 32 COOON 00pabOTKa ero MepCOHATBHBIX JaHHBIX.

- TpeOoBaTh wu3BeHIcHUs PaboTomaTeneM BcexX IMIl, KOTOPBIM paHEe ObUTH COOOIICHBI
HEBEPHbIE UJIM HEMOJIHBIE NIePCOHANIbHBIE JaHHbIE, 000 BCEX MPOU3BEACHHBIX B HUX HUCKIIOUCHUSX,
UCIIPaBJICHUSAX WA JOTIOJTHEHUSX;

- 00>aJIoBaTh B YIIOJTHOMOUYEHHBIM OpraH Mo 3alllyuTe IpaB CyObEeKTOB MEPCOHATBHBIX TaHHBIX
WIM B CyAcOHOM TIOpsIIKE HETMpPaBOMEpPHbIE NOeWCTBUS win Oe3neiictBus PabGoronmarens mpwu
00paboTKe U 3aIIMTe ero NePCOHANBHBIX JaHHBIX;

- KOIIUPOBATb U [JACJIATb BbIIIHUCKHU IIEPCOHABHBIX JaHHBIX pa6OTHI/IKa paspeiacTcs
HCKJIOYUTCIBHO B CJ'Iy>K66HI)IX oeaX ¢ TMCBMEHHOT'O pa3pClICHUA HaYaJIbHUKA OTACIIAa KaAPOB,

- nepenada MHPOPMAIUN TPEThEH CTOPOHE BO3MOXKHA TOJIBKO MPH MHUCHMEHHOM COTJIACHH
PaOOTHHUKOB.

6. OTBeTCTBEHHOCTh 32 HapylleHHe HOPM, peryJupylmux o0padoTKy H 3alluTy
NEePCOHAJIbHBIX IAHHBIX

PaGotHuku YupexaeHus, BUHOBHbIE B HAPYILIEHUN HOPM, PETYJIUPYIOLINX OJTydyeHue, 00paboTKy U
3alIUTy TEPCOHANBHBIX JAaHHBIX paOOTHHMKA, HECYT AMCHUUIUIMHAPHYIO aJIMHHHUCTPATUBHYIO,
IPaXXIaHCKO-TIPABOBYIO HJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUH C (heaepabHbIMU
3aKOHaMU.



